RULES  AND  REGULATIONS 

FOR  THE 

jiff ari)  of  &xmht s, 

AND  FOR  THE  USE  OF  THE 

HOLTON  LIBRA  R Y 

OF  THE 

TOWN  OF  BRIGHTON. 


BOSTON: 

PRINTED  BY  JOHN  WILSON  AND  SON. 
1864. 


TOWN  OF  BRIGHTON. 


Holton  Library,  September  1,  1864. 

At  a meeting  of  the  Trustees,  on  the  evening  of  April  18,  1864, 
Messrs.  Whitney,  Ruggles,  Bickford,  and  Warren,  were  appointed 
a Committee  to  prepare  Rules  and  Regulations,  and  submit  them  for 
approval  at  the  adjourned  meeting  on  the  23d  of  April. 

I certify  that  the  Rules  and  Regulations,  presented  as  above,  and 
established  by  the  Board  of  Trustees  for  the  use  of  the  Holton 
Library,  are  now  in  force. 

Attest  JOHN  PERKINS  CUSHING  W1NSHIP. 

Secretary  of  the  Board  of  Trustees. 


EARLIER  LIBRARIES. 


The  Brighton  Social  Library,  owned  in  shares  by  a corpo- 
ration, was  organized  with  a Constitution,  March  1,  1824. 

The  Brighton  Library  Association,  for  the  circulation  of 
books,  for  maintaining  courses  of  public  lectures,  and  exer- 
cises in  declamation,  composition,  and  debate,  was  incorporated 
in  accordance  with  the  statutes  of  the  Commonwealth,  Jan.  15, 
1858. 

The  large  collection  of  books  embraced  in  these  libraries  is 
now  merged  in  the  — 

HOLTON  LIBRARY,  INSTITUTED  A.D.  1864. 

James  Holton,  the  generous  founder,  was  born  in  Brighton, 
then  the  south  part  of  Cambridge,  and  commonly  known  as 
Little  Cambridge,  April  1^,  1800,  oldest  child  of  Major  Ben- 
jamin and  Mary  (Shedd)  Holton,*  and  died  there,  the  last  of 
his  family,  at  the  estate  inherited  from  his  father  on  Eaneuil 
Street,  Wednesday,  April  29, 1863,  aged  sixty-three  years  and 
°seY’enteen  days. 

The  town,  at  their  annual  meeting  in  March,  1864,  took 
action  on  the  several  legacies  of  Mr.  Holton,  as  by  his  will 
submitted  by  Mr.  Life  Baldwin,  executor ; and  at  their  next 
meeting,  April  8,  in  further  action  upon  the  report  of  a Com- 
mittee' chosen  in  March,  appointed  twelve  gentlemen,  whose 


4 


names  follow,  as  Trustees  of  the  Library  to  be  established  on 
Mr.  Holton’s  foundation. 

John  Ruggles,  Life  Baldwin,  Theodore  Matchett,  Ste- 
phen Hastings  Bennett,  Rev.  Frederic  Augustus  Whitney, 
Weare  Dow  Bickford,  Rev.  John  Paine  Cushman,  Nathaniel 
Jackson,  William  Wirt  Warren,  Joseph  Adams  Pond,  Gran- 
ville Fuller,  John  Perkins  Cushing  Winship. 

At  the  first  meeting  of  the  Trustees,  held  April  18,  at  the 
rooms  of  the  Brighton  Library  Association,  Mr.  Ruggles  was 
chosen  President,  and  Mr.  Winship  Secretary,  of  the  Board. 

Mr.  Bennett  having  declined  the  trust,  Mr.  Charles  Car- 
roll  Hutchinson  was  elected  in  his  place. 


RULES  AND  REGULATIONS 


FOR  THE 

BOARD  OF  TRUSTEES 

AMD  FOR  THE  USE  OF 

THE  HOLTON  LIBRARY,  BRIGHTON. 


CHAPTER  I. 

FOR  THE  BOARD  OF  TRUSTEES. 

Article  1.  The  Board  of  Trustees,  elected  by  the 
town,  shall,  each  year,  at  the  first  meeting  after  the  an- 
nual town-meeting,  organize,  by  choosing  from  their 
number  a President,  Secretary,  Treasurer,  and  also  a 
Librarian  from  their  own  number  or  at  large,  who  shall 
severally  perform  the  duties  hereinafter  enumerated. 

Article  2.  The  Board  of  Trustees  shall  meet  on  the 
Monday  evening  succeeding  the  annual  town-meeting, 
and  shall  hold  regular  meetings  on  the  second  Monday 
of  every  month,  at  the  Library-room.  Meetings  from 
April  to  September  inclusive  shall  be  held  at  half-past 
seven  o’clock,  p.m.  ; and,  from  October  tor  March  inclu- 
sive, at  seven  o’clock,  p.m.  Special  meetings  shall  be 
called  by  the  Secretary,  upon  the  request,  in  writing,  of 
three  trustees,  by  a notice  specifying  the  subject  to  be 
acted  on.  At  all  meetings,  a majority  of  the  Trustees 
shall  constitute  a quorum. 
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Article  3.  The  President  shall  preside  at  all  meet- 
ings of  the  Board,  and  shall  have  the  power,  usually 
vested  in  a presiding  officer ; and,  in  his  absence,  a 
President  pro  tem.  shall  be  chosen. 

Article  4.  The  Secretary  shall  keep  a record  of  all 
meetings  of  the  Board,  and  shall  perform  the  duties  inci- 
dent to  his  office. 

Article  5.  The  Treasurer  shall  hold  and  invest, 
subject  to  the  direction  of  the  Trustees,  all  funds  belong- 
ing to  the  Library,  and,  with  the  same,  shall  pay  all  bills 
which  shall  be  approved  by  the  President  and  Secretary. 
He  shall  keep  proper  books  of  account,  showing  all 
receipts  and  disbursements ; which  books  shall  always 
be  open  to  the  inspection  of  the  Board,  or  of  any  member 
thereof.  These  books,  together  with  the  Treasurer’s 
vouchers  for  money  paid,  and  evidences  of  investment, 
shall  annually,  in  the  month  of  February,  be  examined 
and  audited  by  the  Trustees,  or  by  a committee  of  the 
same.  The  Treasurer  shall  give  bonds,  to  the  satisfac- 
tion of  the  Board,  for  the  faithful  performance  of  his 
duties. 

Article  6.  The  Librarian  shall  keep  the  Library- 
room  and  its  appurtenances  in  good  order,  and  properly 
ventilated,  warmed,  and  lighted  when  in-use.  He  shall 
record,  in  a book  kept  for  that  purpose,  the  name  of 
every  donor  to  the  Library,  the  property  given,  the  date 
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of  the  donation,  the  estimated  value  thereof,  and  the 
conditions,  if  any,  on  which  given  ; and  shall  likewise 
return,  in  certificate-form,  to  each  donor,  an  acknowledg- 
ment of  thanks  on  behalf  of  the  Trustees.  He  shall 
also  record  the  title  of  each  book  purchased,  the  date 
thereof,  and  cost.  He  shall  cover,  and  attach  to  each 
book  a printed  label  designating  the  name  of  the  Libra- 
ry, the  number  of  the  book,  and,  if  given,  the  name  of 
the  donor.  He  shall  enter,  in  a book  kept  for  the  pur- 
pose, the  name  of  each  person  entitled  to  use  the 
Library,  the  number  of  each  book  taken,  and  the  date 
when  delivered ; and  shall  duly  check  such  number  when 
the  book  is  returned.  He  shall  keep  a correct  account 
of  all  penalties  incurred  and  paid,  when  and  by  whom 
rendered,  and  shall  return  the  amount  to  the  Treasurer, 
on  or  before  the  first  day  of  February  annually.  He 
shall  carefully  examine  the  account  of  each  person  on 
the  first  week  of  May,  August,  and  November,  annually, 
to  ascertain  all  neglects  in  the  due  return  of  books,  and 
shall  forthwith  notify  all  delinquents  of  such  neglect  by 
written  communications.  Should  such  books  not  be 
returned  before  the  first  day  of  the  following  month,  he 
shall  cause  the  same  to  be  looked  up  and  returned  at  the 
expense  of  the  delinquent.  He  shall  withhold  the  use 
of  the  Library  from  those  from  whom  fines  are  due,  and 
shall  appraise  the  amount  of  damages  done  to  books 
and  other  property  of  the  Library,  subject  to  appeal  to 
the  Board. 
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Article  7.  These  Rules  and  Regulations  may  be 
altered  by  the  Trustees  at  any  regular  meeting  (due 
notice  of  the  proposed  alteration  having  been  given  a 
week  previously),  or  at  any  special  meeting  called  for 
the  purpose. 


CHAPTER  II. 

FOR  THE  USE  OF  THE  LIBRARY. 

Article  1.  The  Library  shall  be  open  every  Wednes- 
day and  Saturday  from  two  to  five,  and  from  seven  to 
nine  o’clock,  p.m.  No  books,  however,  shall  be  delivered 
for  two  weeks  immediately  preceding  the  annual  town- 
meeting. 

Article  2.  All  books  shall  be  returned  to  the  Li- 
brary on  or  before  the  first  day  of  February,  under 
penalty  of  a fine  of  twenty-five  cents. 

Article  3.  Any  resident  in  town,  over  the  age  of 
fourteen,  may  have  the  use  of  the  Library,  upon  signing 
a promise  to  obey  its  Rules  and  Regulations,  and  may 
take  therefrom  one  volume  at  a time. 

Article  4.  Every  person  entitled  to  the  use  of  the 
Library  shall  receive  from  the  Librarian  a printed  card, 
on  which  the  book  asked  for  shall  be  designated  by  its 
catalogue-number,  in  blanks  left  for  the  purpose ; and 
this  card  will  be  presented  to  the  Librarian,  as  the  only 
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mode  of  obtaining  any  book  wanted.  If  the  book  is 
not  to  be  found,  the  card  will  be  returned  for  the  appli- 
cant to  insert  another  number. 

Article  5.  No  book  shall  be  kept  out  more  than 
fourteen  days ; and  new  books,  when  ordered  by  the 
Trustees,  shall  be  returned  in  a shorter  period.  Such 
new  books  shall  not  be  retaken  by  the  same  person  until 
after  one  week  from  the  date  of  them  return.  The  fine 
for  retaining  any  volume  beyond  the  time  above  speci- 
fied shall  be  five  cents  for  every  half-week  of  such 
retention. 

Article  6.  Any  book  retained  two  weeks  beyond  the 
time  prescribed  by  these  Regulations  shall  be  sent  for 
by  the  Librarian ; and  the  expense  incurred  in  obtaining 
it  shall  be  paid  by  the  delinquent. 

Article  7.  All  injuries  to  books,  beyond  reasonable 
wear,  and  all  losses,  shall  be  made  good,  to  the  satisfac- 
tion of  the  Board,  by  the  persons  liable  ; and  any  book 
not  returned  within  one  week  after  demand  for  it  made 
by  the  Librarian  shall  be  regarded  as  lost. 

Article  8.  No  person  having  a book  from  the  Li- 
brary shall  lend  it  to  any  one  not  a member  of  the 
same  household. 

Article  9.  No  person  owing  a fine  or  forfeiture 
shall  receive  books  from  the  Library  until  the  same  is 
paid. 
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Article  10.  All  persons  visiting  the  Library-room 
will  be  required  to  demean  themselves  quietly ; and  no 
conversation  will  be  allowed  in  the  room. 

Article  11.  Persons  entitled  to  the  privileges  of  the 
Library  may  receive  books  for  consultation  in  the  Read- 
ing-room while  the  Library  is  open ; and  the  Librarian 
shall  enter  all  books  thus  withdrawn,  and  erase  the  entry 
when  they  are  returned.  Any  person  neglecting  to  re- 
turn a book,  thus  temporarily  consulted,  to  the  Librarian, 
shall  pay  the  same  tine  as  for  a week’s  detention  beyond 
the  time  prescribed  by  the  Regulations. 

Article  12.  Books  of  reference,  and  those  deemed 
by  the  Trustees  unsuitable  for  general  circulation,  shall 
not  be  loaned,  except  by  an  order  signed  by  at  least  two 
members  of  the  Board. 

Article  13.  Catalogues  of  books  belonging  to  the 
Library,  with  the  established  Rules  and  Regulations  an- 
nexed, shall  be  provided  by  the  Trustees ; and,  on 
application,  a copy  shall  be  given  to  the  bead  of  each 
family. 

Article  14.  These  Rules  and  Regulations  may  be 
altered  by  the  Trustees  at  any  regular  meeting  (due 
notice  of  the  proposed  alteration  having  been  given  one 
week  previously),  or  at  any  special  meeting  called  for 
the  purpose. 


